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RECOGNITION 
ARTICLE I.
The District recognizes the Educational Support Professionals of the Kingston Area (ESP) as 
the exclusive bargaining agent for all full time, part time and temporary clerical and secre­
tarial personnel (except those in a confidential capacity), school monitors, paraprofessionals, 
teaching assistants/health care, sign language interpreters, family workers, teaching assis­
tants, school attendance assistants), education information technician(s), inventory control 
manager(s), information services specialist(s), educational data facilitator(s) and computer 
programmer(s).
NO STRIKE PROVISION 
ARTICLE II.
The ESP agrees that it will not strike or conduct a slowdown or work stoppage against the 
District, or assist or participate in any strike slowdown or work stoppage against the District, 
or impose an obligation upon its members to conduct, assist or participate in any strike, 
slowdown or work stoppage.
CONTRACT VALIDITY 
ARTICLE III.
Section 1. This agreement shall supersede any rules, regulations or practices of the Dis­
trict which shall be contrary to or inconsistent with its terms.
Section 2. If any provision of this agreement is or shall at any time be contrary to law, 
then such provision shall not be applicable or performed or enforced, except to 
the extent permitted by law; and substitute action shall be subject to appropri­
ate consultation and negotiation with the Association.
In the event that any provision of this agreement is or shall at any time be con­
trary to law, all other provisions of this agreement shall continue in effect.
Section 3. The District agrees not to negotiate with any bargaining unit member covered 
by this agreement or employee organization other than the ESP, for the dura­
tion of this agreement.
PAYROLL DEDUCTIONS 
ARTICLE IV.
Section 1. The KTF shall notify the District of its yearly fee on or before September 1 of 
each year. The District shall deduct such fee (in 21 equal amounts) from the 
paychecks of all members of the ESP Unit and forward such amount to the 
treasurer of the KTF.
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Section 2. It is hereby agreed that ESP will hold the District harmless for payroll deduction 
requirements as the District's role is simply to act as a conduit to transmit with­
holdings from the Unit member to the company or financial institution of their 
choosing.
ASSOCIATION RIGHTS 
ARTICLE V.
Section 1. The ESP shall have the right to post notices and other communications on bul­
letin boards maintained on the premises of facilities of the District; subject to 
the approval of the content of such notices and communications by the Super­
intendent of Schools or his designee.
Section 2. The Board of Education will make facilities of the school district available for 
meetings of ESP. However, no meetings shall be held during the working day.
Section 3. ESP shall be authorized to use the inter-office mail system.
Section 4. ESP shall be provided with a list of all new employees in the bargaining Unit 
including their assignment, mailing address and entry salary.
Section 5. Members of the ESP Unit designated by the ESP President shall receive time to 
attend conferences and conventions of the organization's state and national af­
filiates to a total of seven (7) aaareaate work davs Der vear. In such cases the 
Unit member shall suffer no loss of personal business days.
Section 6. The ESP President or Grievance Chairperson (as authorized by the ESP Presi­
dent) shall be entitled to 40 minutes a day to conduct union business at a time 
mutually agreeable to the union official and his or her immediate supervisor. 
All grievance hearings at all stages shall, whenever possible, be conducted dur­
ing the hours of employment. Bargaining unit members who are entitled to be 
present at the hearing or grievance shall be excused with pay for that purpose.
Section 7. The District will provide a copy of the contract for each member of the bargain­
ing unit. The District agrees to provide copies within sixty (60) days of ratifica­
tion by the Board.
GRIEVANCE PROCEDURE 
ARTICLE VI.
It is the objective of the parties to this agreement to encourage the prompt and in­
formal resolution of unit member complaints as they arise, and to provide just and orderly 
procedures for adjustment of complaints. In order to insure timeliness, a grievance shall be 
initiated within 25 working days following the date of the alleged violation or when a Unit 
member should reasonably have been aware of the violation.
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DEFINITION OF GRIEVANCE
Section 1.
Section 2.
Section 3.
Section 4.
A grievance shall mean a complaint by a unit member in the bargaining Unit, or 
by a group of bargaining unit members in the Unit;
(A) that there has been a violation, misinterpretation or inequitable application 
of any provision of this agreement in regard to him or her or
(B) that he/she has been treated unfairly or inequitably by reason of any act or 
condition which is contrary to established policy or approved practices govern­
ing or affecting bargaining unit members. The term grievance shall not apply 
to any matter for which a method of review is prescribed by law, or by any rule 
or regulation of The State Commissioner of Education having the force and ef­
fect of law; or in which the Board of Education is without authority to act.
GRIEVANCE ON BEHALF OF BARGAINING UNIT MEMBERS
In all instances where ESP is processing a grievance on behalf of a bargaining 
unit member or bargaining unit members, these unit members shall be present 
at all stages of the grievance procedure. However, exceptions can be made by 
mutual consent.
INFORMAL PRESENTATION
If, after an informal oral presentation of an alleged grievance to any bargaining 
unit member's immediate supervisor, mutual agreement has not occurred, the 
unit member may, within a time limit of 20 work days, proceed to the formal 
steps set forth below.
FORMAL STEPS
Step A. A written grievance shall be filed in the school or department 
where the act occurred. It shall be filed by a designated representative of ESP. 
The head of the school or department shall schedule a conference to occur 
within five (5) work days following the file date for discussion of the problem. 
The head of the school or department, the aggrieved party or parties and their 
representatives designated by ESP may be present. Exceptions can be made by 
mutual consent. If no conference is scheduled by the head of the school or de­
partment within the five (5) work day period then the grievance shall be consi­
dered valid and redress as requested by the aggrieved part or parties shall be 
allowed. However, if unavoidable circumstances prevent the conference from 
being held within the five (5) work days, redress will not be automatic and the 
aggrieved party or parties may proceed to Step B. Within five (5) work days of
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such conference, the head of the building or department shall render a written 
decision, copies of which shall be submitted to all parties present and a copy 
shall be made a part of the building head's official file.
Step B. If the grievance has not been resolved at Step A, an appeal may 
be filed with the Superintendent of Schools by a designated representative of 
ESP within ten (10) work days after receipt of the decision at Step A. The ap­
peal shall be in writing specifically setting forth the reason for the appeal, and 
shall be accompanied by a copy of the decision at Step A. The Superintendent 
of Schools or his designated representative, within ten (10) work days shall 
meet and confer with the aggrieved party or parties and the designated repre­
sentatives of ESP in an effort to resolve the grievance. The head of the build­
ing or department may be present to state his/her views. Within five (5) work 
days of such conference, the Superintendent of Schools, or his previously des­
ignated representative, shall render in writing his finding and decisions, copies 
of which shall be submitted to all parties present, and a copy shall be made a 
part of the Superintendent's official file. If no conference is scheduled by the 
Superintendent of Schools or his designee within the ten (10) work days as 
stated above, then the grievance shall be considered to be valid and redress as 
requested by the aggrieved party or parties shall be allowed.
Step C. If the grievance is not resolved at Step B, an appeal may be filed 
by a designated representative of ESP with the Board of Education through the 
President of the Board or the Vice President of the Board within ten (10) work 
days after the decision in Step B is received. If neither officer of the Board is 
available, the appeal may be made to any member of the Board. The appeal 
shall be in writing, specifically setting forth the reason for the appeal, and shall 
be accompanied by a copy of the decision at Step B. The Board of Education 
within fifteen (15) work days after receipt of the appeal shall hold a hearing on 
the appeal. The aggrieved party or parties, the designated representatives of 
ESP, the head of the building from Step 1, and the Superintendent of Schools 
shall be present. Within five (5) work days, the Board of Education shall render 
in writing its findings and decision, copies of which shall be submitted to all 
parties present and a copy shall be made a part of the official files of the Board 
of Education. If no hearing is held by the Board of Education within fifteen 
(15) work days as stated above, then the grievance shall be considered to be 
valid and redress as requested by the aggrieved a party or parties shall be al­
lowed.
Step D. A grievance dispute which involves contract interpretation and 
was not resolved at Step C of this procedure, may be submitted by the ESP to 
arbitration for decision. A grievance may not be submitted to arbitration unless 
a decision has been rendered by the Board of Education under Step C., or un­
less the time limit specified for such a decision expired and no decision was 
rendered. The arbitration proceeding may be initiated by a designated repre­
sentative of the ESP notifying the Board of Education of the decision to arbi­
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Section 5.
Section 6. 
Section 7.
trate. Such notification shall be filed within fifteen (15) school days after re­
ceipt of the decision of the Board of Education acting under Step C. of this pro­
cedure. Where no decision has been issued within the time frame specified in 
Step C. the notice of arbitration shall be filed within fifteen (15) school days af­
ter the expiration of this time limit. The notice shall include a brief statement 
setting forth precisely the issue to be decided by the arbitrator. Not later than 
ten (10) school days after such written notice has been received by the Board 
of Education, the Board and the ESP, through their representatives, shall agree 
upon an arbitrator. Failing such agreement, not later than fifteen (15) school 
days after the written notice has been received by the Board, the matter shall 
be submitted for arbitration to the one of the following three arbitrators, who 
shall serve on a rotating basis, to the extent practicable: Jeffrey Selchick, Bon­
nie Siber-Weinstock and Ira Lobel. Arbitration will then proceed pursuant to 
the voluntary labor arbitration rules of the American Arbitration Association. 
The arbitrator shall issue his or her decision no later than thirty (30) days after 
the date of the closing of the hearings or thirty (30) days from the date of 
transmitting the final statements and proofs to the arbitrator. The decision 
shall be in writing and shall set forth the arbitrator's opinion and conclusion on 
the issue submitted. The arbitrator's decision shall be accepted as final by the 
parties to the dispute and all will abide by it.
TIME OF CONFERENCES
Step E. Conferences held under this grievance procedure shall be con­
ducted at a time and place which will afford a fair and reasonable opportunity 
for all persons to attend who are entitled to be present. At least forty-eight 
(48) hours notice must be given of such conference. When such conferences 
are held on a work day during work hours, all persons who attend shall be ex­
cused from their responsibilities with full pay for that purpose.
FAILURE TO PROCEED
Failure to appeal a grievance to the next step within the time limits shall consti­
tute acceptance of the decision rendered.
TIME LIMIT EXCEPTIONS
All time limits imposed in this grievance procedure may be extended by mutual 
consent.
Any expenses incurred as a result of an arbitration proceeding shall be borne 
equally by the District and the ESP.
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Section 8.
Section 1.
Section 2.
Section 3.
No interference, coercion, restraint, discrimination or reprimand shall be 
brought against any bargaining unit member or the ESP by an administrator or 
the District due to grievances presented.
COMPENSATION 
ARTICLE VII.
Salaries for bargaining unit members shall be in accordance with the attached 
salary schedules which shall be designated as Attachment SI for the 2009-10 
school year and Attachment S2 for the 2010-11 school year.
Effective July 1, 2009, unit members, excluding less than full time monitors 
shall receive the following longevities:
15 years of service in the District longevity increment of $1,000
20 years of service in the District an additional longevity increment of $1,300
25 years of service in the District an additional longevity increment of $2,000
Effective July 1, 2010, unit members, excluding less than full time monitors 
shall receive the following longevities:
15 years of service in the District longevity increment of $1,050
20 years of service in the District an additional longevity increment of $1,350
25 years of service in the District an additional longevity increment of $2,100
Effective July 1, 2009, less than full time monitors shall receive the following 
longevities:
15 years of service in the District longevity increment of $500
20 years of service in the District an additional longevity increment of $650
25 years of service in the District an additional longevity increment of $1,000
Effective July 1, 2010, less than full time monitors shall receive the following 
longevities:
15 years of service in the District longevity increment of $525
20 years of service in the District an additional longevity increment of $675
25 years of service in the District an additional longevity increment of $1,050.
The bargaining unit member's anniversary hiring date shall be used to begin 
their longevity payments.
All Unit members who have previous experience evaluated at the time of em­
ployment and will accordingly be assigned an appropriate salary on their salary 
schedule in consideration of such experience.
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Section 4. 
Section 5.
Section 6. 
Section 7.
A. Bargaining unit members will be placed on the appropriate step and col­
umn in the salary schedule in accordance with District service and monthly ser­
vice (i.e. 10 month or 12 month).
B. Bargaining unit members who are appointed to full time employment fol­
lowing a temporary appointment in the same job title will be granted one (1) 
year of service credit providing service in the temporary position began prior to 
Dec. 15 of the previous school year and was continuous through the end of the 
school year.
C. Bargaining unit members who have previous District experience and who 
are appointed to full time regular employment shall have their previous expe­
rience evaluated and may receive credit of one (1) year for each two (2) years 
of previous experience but no more than a maximum of two (2) years of ser­
vice credit.
D. Bargaining unit members who are re-appointed to a temporary position in 
the same job title will be granted one (1) year of service credit (for step place­
ment) providing service in the previous temporary position began prior to De­
cember 15 of the previous school year and was continuous through the end of 
the school year.
Each Unit member shall receive a salary notice at the beginning of each year 
containing his or her step placement, salary and accumulated sick leave.
Overtime compensation shall be paid for each hour worked in excess of seven 
(7) hours per day, at the rate of straight time for the 8th hour, up to 40 hours 
in the workweek. Any time worked in excess of 40 hours in the workweek, will 
be paid for at the overtime rate of time and a half. To qualify for additional 
compensation, overtime must be assigned by the immediate supervisor of the 
bargaining unit member. When a bargaining unit member is required to work 
during a holiday vacation period, they will be paid time and a half for each and 
every hour worked during the holiday period in addition to their regular holiday 
vacation salary. All overtime and extra hours worked will be paid for at the 
overtime rate and not with compensatory time off.
The District shall reimburse members of the ESP Unit for authorized travel at 
the current IRS rate effective July 1 of each year.
Any full time Unit member performing the duties of another full time Unit 
member in a higher grade for two or more consecutive days shall be paid the 
regular rate of pay for the higher grade for each day while assigned to the 
higher grade. This Article is intended to identify a full time Unit member who is 
asked to assume the complete duties of the Unit member who is absent.
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Section 8. 
Section 9: 
Section 10:
Section 11:
Effective 2004-05, teaching assistants shall be paid in accordance with the at­
tached schedule.
School Attendance Assistants shall be paid in accordance with the attached sal­
ary schedule.
Unit Members appointed to the position of teaching assistant/health care shall 
be paid in accordance with the applicable salary schedule in this Agreement 
and shall further receive a stipend in the amount of $1,000 per annum.
A. The duties of teaching assistant/ health care may include providing assis­
tance to students with health related issues. Such duties may include, but are 
not limited to toileting, diapering, cleaning, etc. Such other duties shall be con­
sistent with those listed above. Should the district require another duty not 
listed above, the District will first discuss it with the ESP President. No duties 
will be assigned to the teaching assistant/health care unit member that require 
special licenses or credentials.
B. The position of teaching assistant/health care may include duties considered 
to be typical of the position of teaching assistant and shall be consistent with 
Commissioner's Regulations Part 80.
C. The District will seek volunteers from the unit to perform these health re-, 
lated duties or hire additional staff but in no instance will unit members be re­
quired to take such positions or perform such health related duties should they 
choose not to.
D. Prior to the use of teaching assistant/health care employees the District will 
provide training to those unit members or new members who may not be li­
mited to those areas deemed necessary following discussions with the ESP 
President, the District and those unit members who will actually be performing 
the health related duties.
E. There will be back up assistance available to those unit members who are 
performing the health related duties; such that the unit member will know who 
to call should an emergency arise with a student(s).
Cover Rate. Unit members shall be paid at the per period rate of $14 when 
covering the class of an absent teacher as a substitute teacher, where such ab­
sence is for at least one period of time.
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INSURANCE COVERAGE & IMMUNIZATION 
ARTICLE VIII.
Section 1.
A. An hourly bargaining unit member is eligible for health insurance if he/she works a 
regularly scheduled work week of 30 hours or more. Itinerant substitutes shall not be 
eligible for health, dental or optical insurance coverage under the terms of this 
agreement.
B. Unit members must make application to the district for appropriate coverage. Bar­
gaining Unit members shall not be eligible for a family health insurance plan if he/she 
is covered as a spouse under a family health insurance plan with another employee of 
the District. If the Unit member is not covered under the family plan of another em­
ployee, the Unit member may choose (a) an individual plan or (b) a family plan cover­
ing their spouse and dependents, if any.
C. A bargaining unit member newly hired after June 30, 1993, shall be eligible for 
health, dental or optical insurance if he/she works a regularly scheduled workweek of 
thirty (30) hours or more.
D. Bargaining unit members newly hired after June 30,1993, will become eligible
for health, dental or optical insurance benefits on the first day of the month following 
the 90th' day of their initial date of employment.
E. Bargaining unit members shall be eligible for a health insurance buyout as follows:
1. Unit members who are otherwise health insured may opt out of the Dis­
trict's health insurance program and receive a payment of $2500 subject 
to all applicable deductions. Such payment shall be made by the District 
in two installments, the first to be made on or before October 1 and the 
second to be made on or before April 15 of each year.
2. The application and proof of alternative health care coverage shall be 
provided to the health benefits clerk in writing by June 1 in order to be 
eligible to opt out as of July 1.
3. New bargaining unit members may choose this option and receive this 
benefit on a prorated basis, provided that an application and proof of 
other health insurance is furnished to the health benefits clerk within ni­
nety (90) calendar days of beginning work.
4. Reentry into the District's health insurance program shall be allowed at 
any time subject only to the waiting period, if any, of the District's health 
insurance program rules and regulations.
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5. Reentry into the District's health insurance program shall be conditioned 
upon the Unit member's repaying l/12th of the annual buyout amount 
for each month remaining in the school year. In the event that the unit 
member's services are terminated for whatever reason or the unit mem­
ber is granted an unpaid leave, the unit member shall be required to re­
pay the portion of the amount applicable for the remaining months in 
the school year. To the extent that the payment is not made on a vo­
luntary basis, the District is authorized to recoup repayment from any 
unpaid salary or compensation otherwise due the unit member.
F. Unit members, excluding temporary bargaining unit members, who are not eligible 
for health insurance will be permitted to purchase health, dental and optical insurance 
through the District's group health insurance plan. It is understood that the District 
will have no liability for any portion of the premium and Unit members shall be contin­
ued on the plan only as long as they follow the payment schedule designated by the 
District.
G. Any Unit member who has used all available sick days and is still unable to return 
to work due to continued illness shall be given a medical leave of absence, without 
pay, upon verification of need by a licensed physician, with the continuation of District 
paid health insurance. Such leave of absence with paid health insurance shall be for a 
period of no longer than one year and appropriate medical verification may be re­
quested bimonthly during the year.
H. As soon as practicable following ratification, the District will eliminate the right of 
bargain unit members to be enrolled in the Blue Cross Blue Shield Plans, including but 
not limited to the Wrap Plan. Unit members will have the right to be enrolled only in 
the KTF Trust or any District sponsored HMO, or as otherwise set forth herein. District 
contributions to the KTF Trust shall be as set forth in the KTF contract.
Effective with the 2010-11 school year, the District shall pay to the KTF Trust an 
amount necessary to cover the cost of participation in the Trust's dental program for 
each bargaining unit member eligible to receive health insurance under the terms of 
Article VIII of this Collectively Negotiated Agreement.
As soon as practicable following ratification, health insurance and dental insurance 
shall be provided for under the KTF Trust unless annulled by the trustees at the end 
of a plan year upon at least six (6) months notice to the District. The District's fund­
ing obligation to the trust shall be discontinued in the event of an arbitration award in 
accordance with Article III(B)(6)(a)(7) of the KTF contract determining that good 
cause exists to stop making contributions to the plan on behalf of the members (and 
retirees) at the end of a plan year occurring after January 1, 2004. Should the trust 
be discontinued by annulment or should an arbitrator rule that good cause exists for 
the District to stop contributing toward the trust, the District shall enroll eligible unit 
members in the DEHIC Alternate PPO Plan or will forthwith arrange for substantially 
equivalent health insurance to the DEHIC Alternate PPO Plan, with each such unit
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member contributing at one-half the rate contributed by KTF unit members. The one- 
half rate of contribution is in effect for unit members not participating in the KTF 
Trust.
Section 2.
Section 3.
Section 4.
Section 5.
Section 6.
DENTAL INSURANCE
Effective July 1, 1980, bargaining unit members working 20 hours or more per 
week shall be provided with dental insurance coverage. A bargaining unit 
member newly hired after June 30,1993, shall be eligible for health, dental and 
optical insurance if he/she works a regularly scheduled workweek of thirty (30) 
hours or more.
Unit members must make application to the District for appropriate coverage.
OPTICAL INSURANCE
Any Unit member who is working 20 or more hours per week shall be provided 
with optical coverage for members and their dependents. The district will pay 
100% of the premium for individual coverage and 80% of the family coverage 
premium. A bargaining unit member newly hired after June 30, 1993, shall be 
eligible for optical insurance if he/she works a regularly scheduled workweek of 
thirty (30) hours or more.
WORKER'S COMPENSATION INSURANCE
When it has been established by the Worker's Compensation Board that an in­
jury to a member of the Unit has resulted from an on-the-job experience, that 
member shall not have sick leave deducted for the absence or absences related 
to the injury and that Unit member shall continue to receive regular salary less 
worker's compensation benefits and social security benefits. However, this 
compensation provided by the Board of Education shall not extend beyond one 
(1) calendar year from the date of injury.
LIABILITY INSURANCE COVERAGE
The District's liability policies shall provide insurance which covers the members 
of the ESP Unit.
IMMUNIZATION FOR ESP UNIT PERSONNEL
At such time as the Ulster County Health Department declares that the danger 
exists of any disease reaching epidemic proportions, the District shall, in the 
case of those diseases for which there is immunizations, provide such immuni­
zation free of charge for those members of this Unit who request it.
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RETIREMENT 
ARTICLE IX.
Section 1. All members of the ESP Unit, subject to current retirement statutes, upon appli­
cation, shall be entitled to be and/or become members of the New York State 
Employees' Retirement System or, for Teaching Assistants, the New York State 
Teachers' Retirement System. The District will change the retirement plan for 
eligible bargaining unit members from Section 75-c to include sections 75-e, 
75-g, 75-i, and 41-j of the New York State Retirement and Social Security Law.
TERMINAL YEAR SALARY
Section 2. Any Unit member who meets the qualifications below shall receive an additional 
amount added to her/his final salary:
A. Clerical Unit members, paraprofessionals, teaching assistants, sign lan­
guage interpreters and family workers and full-time monitors - $1500
B. Part-time monitors - $650
The following qualifications must be met to be eligible:
A. The Unit member must have completed fifteen (15) years or more of 
service by the effective date of his/her retirement.
B. The unit member must submit his/her resignation for retirement purpos­
es at least six (6) months in advance of the retirement date.
JOB SECURITY 
ARTICLE X.
Section 1. The ESP recognizes the District's legal right to create and abolish positions.
The District shall make every effort to avoid excessing ESP personnel and fur­
ther agrees that excessing shall not be done without a complete and detailed 
explanation of the reason therefor.
Section 2. If there is to be a reduction in the number of Unit positions, the following pro­
cedure shall apply:
A. The District will make every effort to meet the reduction by attrition; i.e., 
resignation, retirement, etc.
B. After the provisions of (A) above have been satisfied, should the District de­
termine that it may be necessary to reduce its work force, it shall notify ESP 
of that fact at least 60 days prior to the effective date of any action taken
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Section 3.
by the Board of Education. The Superintendent shall meet with the Presi­
dent of the ESP or his/her designee to discuss the proposed reduction. The 
ESP may make proposals to avoid the necessity for reduction, which pro­
posals shall be considered and reacted to by the District prior to the effec­
tive date of any action.
C. If, after following the provision of (A) and (B) above, staff reduction must 
still result, the following shall apply:
1. Layoffs in job titles in the competitive class under the jurisdiction of 
the Kingston Civil Service Commission Rules and Civil Service Law 
shall be governed by such rules and law and shall not be subject to 
the grievance and arbitration provisions of this agreement.
2. Layoffs in full-time job titles under the jurisdiction of the Education 
Law and Regents Rules shall be governed by such law and rules and 
shall not be subject to the grievance and arbitration provisions of this 
agreement.
3. Layoffs of unit members not governed by either paragraph "1" or "2" 
above shall be based upon seniority from the date of hire for full-time 
employees and hours worked during each work year for part-time 
employees in two separate layoff systems: (1) full-time employees 
and (2) part-time employees.
a. Layoffs in each system shall be based upon the job classifica­
tion of employment.
b. Full-time employees shall be entitled to bump part-time em­
ployees regardless of their relative seniority.
c. Part-time employees shall have no bumping rights with respect 
to full-time employees, only with respect to each other within 
the job title of their employment.
D. Any bargaining unit member properly excessed in accordance with the 
procedures outlined above, shall be given at least thirty (30) working 
days notice prior to the date such actions become official. If such notice 
is not provided, the excessed bargaining unit member shall be paid a full 
thirty (30) days pay at their regular per diem rate.
Excessed Unit members shall be entitled to the following rights:
A. If the incumbent where the position is abolished is qualified for a vacan­
cy either in the area of his/her employment or in another area:
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Section 4.
1. The bargaining unit member shall be reassigned to the vacancy in 
his/her area of employment, but if this is not possible, then:
2. The unit member will be moved to any other area for which he/she 
may be qualified, consistent with the operation of applicable education 
law and civil service law requirements.
3. Following the procedures outlined in (1) and (2) above, excessed 
unit member shall be recalled in reverse order of lay off. Should any ex­
cessed unit member accept an opening in an area other than that from 
which they were excessed, they shall still have a right to the first availa­
ble opening in the area from which they were excessed.
4. Unit members on recall lists shall be given first priority for any substi­
tute work.
5. The District shall continue to pay excessed unit member's health in­
surance premium as outlined in Article VIII hereof, for a period of at 
least thirty (30) days from the date his/her employment terminates or, 
until he/she accepts other employment.
A. The Superintendent reserves the right to involuntarily transfer unit members 
to positions within their job title/classification if he or she determines that there 
is a significant basis for implementing a transfer in the best interest of the 
school system. The Superintendent will provide at least thirty (30) calendar 
days written notice to a unit member prior to implementing a transfer, absent 
extraordinary circumstances. Upon being notified of an involuntary transfer, a 
unit member may request that the ESP arrange a meeting with the Superinten­
dent to discuss the transfer. Such meeting shall take place within twenty (20) 
calendar days of the unit member's receipt of the notice of involuntary transfer, 
unless otherwise agreed to by the parties. It is understood that involuntary 
transfer will not be used as a tool to discipline unit members.
B. The final authority for determining all transfers (whether voluntary or invo­
luntary) rests with the Superintendent. For all transfers, qualifications, training, 
experience and attendance will be considered. If all such factors are equal, se­
niority shall be a serious consideration.
C. Teaching assistant vacancies that occur on or after February 1 may be filled 
by the District through the appointment of a long-term substitute for a term not 
longer than June 30 of the same school year. If the District determines that 
such position will continue as a new, full-time probationary position beginning 
the following September, such position shall be filled through the process set 
forth in Article XIX(1)(A)(2).
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PERSONNEL FILES 
ARTICLE XI.
Official personnel files shall be maintained under the procedures set forth below:
Section 1.
Section 2.
Section 3.
Section 1.
File Material
Any rating sheet prepared on Unit members, or material derogatory to a Unit 
member's conduct, character, or personality, shall not be placed in the file un­
less the Unit member has had an opportunity to read the material and is pro­
vided a copy thereof. The Unit member shall acknowledge that he/she has 
read such material by affixing his/her signature on the actual copy to be filed. 
Such signature merely signifies that he or she has read the material to be filed 
and does not necessarily indicate agreement with its content.
Rioht to Answer
Unit members shall have the right to answer any material filed and his/her an­
swer shall be attached to the file copy.
Access to File
Upon request by the Unit member, he or she shall be permitted to examine 
his/her personnel file with the exception of pre-employment confidential rec­
ommendations. A Unit member shall have the right to make copies of any 
document in his or her personnel file.
LEAVES 
ARTICLE XII.
Sick Leave/Personal Leave
A. All regularly assigned 12-month bargaining unit members shall be entitled to 
accumulate 1.33 days of sick leave per month (16 aggregate days/year) to be 
used for purposes of absence from work for illness or physical disability, includ­
ing pregnancy and family illness leave. All 10-month unit members shall be en­
titled to 1.16 days of sick leave per month (14 aggregate days/year) to be used 
for the same purposes. In each of the respective aggregates identified above, 
up to three (3) days may be used for personal business, including religious 
purposes. Only the Superintendent of Schools may approve personal business 
days on the day before or the day after a holiday if the reason given by the 
unit member is compelling.
B. Unused personal business days shall be added to accumulated sick leave.
C. Each unit member shall give his immediate supervisor as much prior notice 
as possible, both of his/her absence and of their return to duty.
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Section 2.
Section 3.
Section 4.
D. A medical doctor's statement may be requested for all absences in excess of 
five (5) days. Unit members who become disabled shall not be prohibited from 
employment, except as permitted by the Civil Service Law. However, the Dis­
trict reserves the right during the disability to require periodic physical exami­
nation by a personal and/or school district physician, indicating the unit 
member's physical capacity of performing all duties of his/her position.
E. The beneficiary of any Unit member shall receive, upon a Unit member's 
death, the total dollar amount of sick leave due to the Unit member. The total 
value will be the number of sick leave days accumulated times $10.00 per day.
The beneficiary must be the person designated as beneficiary for retirement 
system purposes.
Family Illness
Leave for serious illness in the unit member's immediate family shall be granted 
if the unit member wishes to make a formal request to the Superintendent of 
Schools that the days absent be deducted from his/her regular sick leave. Oth­
erwise, salary deduction will be made for days absent.
Sick Leave Contribution
Members of the ESP unit shall be permitted to contribute their accumulated sick 
leave to any unit member who has exhausted his or her sick leave and is still 
absent due to personal illness.
Sick leave contribution(s) shall be made on an equal hour basis such that the 
number of hours contributed must equal the number of hours received.
Such contributed leave shall not exceed fifty (50) school days in any one school 
year and shall not be carried over from one school year to the next.
Unused Sick Leave
Unit members hired before July 1,1997 may accrue an unlimited number of 
sick leave days. Those members hired after July 1, 1997 shall be eligible to ac­
cumulate unlimited days and will receive payment for a maximum of 200 at the 
time of retirement or resignation.
Consistent with paragraph one, upon resignation or retirement from the Dis­
trict, full-time unit members shall be paid $35.00 per day for sick leave accu­
mulation. Consistent with paragraph one, upon resignation or retirement from 
the District, less than full-time monitors will be paid $17.50 per day for sick 
leave accumulation.
Such payment shall be made the first pay period following the effective date of 
the resignation or retirement.
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Section 5. Funerals
A. Time may be taken for funerals of members of the unit member's immediate 
family up to a maximum of five (5) days for each funeral as warranted by the 
circumstances.
B. Other Than Immediate Family
Time taken for funerals other than immediate family may be deducted from 
personal business days.
DEFINm QN-QF IMMEDIATE FAMILY
The term "immediate" family refers only to father, mother, brother, sister, husband, 
wife, son, daughter, father-in-law, mother-in-law, brother-in-law, sister-in-law, daugh­
ter-in-law, son-in-law, grandparents, grandchildren, significant other, and primary ca­
regiver.
Section 6. Child Care Leave
A. Child Rearing Leave
A bargaining unit member may request a recommendation from the Superin­
tendent and the approval of the Board of Education for a child rearing leave of 
absence without pay for a maximum of two years. The request must be sub­
mitted to the Superintendent no later than 60 days prior to the leave com­
mencement. No later than 60 days prior to the termination of the leave, a unit 
member on child rearing leave must provide written notice to the Superinten­
dent on his/her intent to return to work or resign his/her position. Child rearing 
need not be granted to unit members to rear children over five years of age 
who attend any educational institution full time.
Section 7. Leave of Absence
All bargaining unit members may be granted a leave of absence, up to two (2) 
years, for any reason requested, after such request has been recommended by 
the Superintendent of Schools and approved by the Board of Education.
HOLIDAYS 
ARTICLE XIII.
Section 1. Full Time Bargaining Unit Members
All holiday and holiday vacation periods as stated in the official school calendar 
will be non-duty days for all full time bargaining unit members.
Section 2. Part Time Bargaining Unit Members
Holiday pay for part time unit members will be granted at the end of the school 
year. To be eligible for holiday pay, the unit members must work until the end
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Section 3.
Section 1.
Section 2.
of the school year. Any unit member transferred from part time to full time 
during the school year shall be paid the accrued holiday pay, according to the 
holiday pay schedule for hourly unit members, for that portion of the year that 
they were employed in the part time position.
Hourly Bargaining Unit Members
All hourly unit members will be granted holiday pay at the end of the school 
year based on total hours worked during the previous school year, as follows:
200 Hours of work or less 
201-300 hours of work 
301-400 hours of work 
401-500 hours of work 
501-600 hours of work 
601-700 hours of work 
701-800 hours of work 
801-900 hours of work 
901-1000 hours of work 
1001 and over hours of work
no pay 
6 hours pay 
9 hours pay 
12 hours pay 
15 hours pay 
18 hours pay 
21 hours pay 
24 hours pay 
27 hours pay 
30 hours pay
All hourly unit members with 10 years or more of service shall be granted 
double holiday pay. To be eligible for holiday pay, the hourly unit members 
must work until the end of the school year.
VACATION 
ARTICLE XIV.
For purposes of determining vacation benefits, a bargaining unit member shall 
accrue one (1) year of service if the unit member has worked at least one-half 
(1/2) year by July 1st of each year.
Full Time 12 Month Bargaining Unit Members
A. Full time 12 month unit members hired prior to May 1st will earn one vaca­
tion day per month, up to a maximum of five (5). Full time 12 month unit 
members with one (1) year of service shall receive a one (1) week paid vaca­
tion. Bargaining unit members with two (2) years of service shall receive a two 
(2) week paid vacation. Bargaining unit members with three (3) years of ser­
vice shall receive a three (3) week paid vacation. Bargaining unit members with 
eight (8) or more years of service shall receive a four (4) week paid vacation.
B. Bargaining unit members who have changed their position from a 10 month 
to a 12 month position will have their vacation time established in accordance 
with their total years of service in the Kingston City School District.
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Section 3.
Section 4.
Section 1.
C. Upon resignation from employment, bargaining unit members who have 
worked in the District for one year or more will receive pay pro rata for earned 
vacation which is not used. Unit members with less than one (1) year of em­
ployment shall receive pay pro rata based on the number of months actually 
worked.
Full Time 10 Month Bargaining Unit Members
A. Full time 10 month unit members shall receive one (1) hour of vacation pay 
for each thirty (30) hours of work during the previous school year.
B. All full time 10 month unit members with eight (8) years or more of service 
shall receive two (2) hours of vacation pay for each thirty (30) hours of work 
during the previous school year.
C. To be eligible for vacation pay the full time 10 month unit members must 
work until the end of the school year.
Hourly Bargaining Unit Members
A. Hourly unit members with one (1) year or more of service shall receive one 
(1) hour of vacation pay for each thirty (30) hours of work during the previous 
school year.
B. Hourly unit members with eight (8) or more years of service shall receive 
two (2) hours of vacation pay for each thirty (30) hours of work during the pre­
vious school year.
C. To be eligible for vacation pay the hourly unit members must work until the 
end of the school year.
WORKYEAR - WORKWEEK - WORKDAY 
ARTICLE XV.
Workvear
A. Twelve month bargaining unit members are employed from July 1 through 
June 30 with appropriate vacation time.
B. Aides and teaching assistants, shall have the same work year as the teach­
ing staff. If any Unit member is required to work beyond the 182 days in a 
work year, he/she will be compensated at his/her per diem rate for such 
day(s).
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C. Ten month unit members shall be required to work from September 1 
through June 30, except when either date should fall on a weekend or holiday.
D. Hourly unit members shall receive their normal daily pay for any day in 
which they report to work and schools are closed early. They shall be guaran­
teed 180 workdays per year.
Section 2. Workweek & Workday
A. The workweek for all full time clerical unit members shall consist of a five 
day week, not in excess of seven hours & ten minutes per day excluding lunch 
period, and not in excess of thirty-five hours & 50 minutes per week. The 
starting time of work each day shall be determined by the unit member's im­
mediate supervisor.
No bargaining unit member shall be required to remain alone in any building.
1. Summer Hours
Between July 1 and the last Friday in August, twelve month unit mem­
bers shall maintain summer hours, (i.e.) a six hour and ten minute work 
day exclusive of lunch, except that during the first full week prior to the 
opening of school regular hours shall be in effect.
B. The workday for aides, teaching assistants, and sign language interpreters 
shall be the same as the teaching staff.
SCHOOL CLOSINGS 
ARTICLE XVI.
Section 1. Emergency Closings
Bargaining unit members shall not be required to work if the Superintendent of 
Schools deems it necessary to close a building due to lack of heat, unsafe or 
unsanitary conditions.
Section 2. Snow Davs
A. On those days when school is delayed because of inclement weather, bar­
gaining unit members shall report as per announced delay. If school is closed, 
employees should report two hours after their regularly scheduled reporting 
time, unless school offices are officially closed for the day. All employees of 
the Unit would be requested to report for work unless otherwise instructed. 
Those people who do not report for work according to the Superintendent's in­
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struction will have a pro rata portion of their salary deducted for the time 
missed.
B. If the District requires work on a regularly scheduled holiday due to exces­
sive snow days held prior in the year, the individual will get paid in addition to 
the regular salary for the holiday, provided the individual was not off on the 
snow day.
ASSIGNMENTS 
ARTICLE XVII.
Section 1. All bargaining unit members shall be required to do any work assigned by that 
person's immediate supervisor which is within the scope of the duties and re­
sponsibilities as indicated by their Civil Service job description, and shall be re­
quired to do no other work.
Section 2. Hourly bargaining unit member working regularly in a category may not inter­
change positions. Example: A school monitor, regularly employed, may not be 
used as a substitute in a clerical position.
Section 3. No permanent Civil Service bargaining unit member presently employed by the 
District shall be expected to take a Civil Service examination or take a salary 
reduction, due to reclassification of title, except when required by the Municipal 
Civil Service Commission.
Section 4. All bargaining unit members will be evaluated annually. Non-tenured teaching 
assistants will be evaluated one time in the spring and one time in the fall using 
the Confidential Performance Appraisal Form.
RESIGNATION 
ARTICLE XVIII.
The Board of Education expects a minimum of two (2) weeks notice of Civil Service person­
nel when they submit their resignation. Failure to comply with this section, will result in the 
bargaining unit member forfeiting all right to accrued vacation and holiday pay.
VACANCIES AND PROMOTIONS 
ARTICLE XIX.
Section 1. A. The District agrees to follow the procedure for lateral transfer as follows:
1. Twice yearly, by title, a list of eligible lateral transfer candidates 
will be established by the personnel office. This list of eligibles
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will cover the periods June 1 through November 30 and December 
1 through May 30.
2. The District agrees that it will post each vacancy and new position 
and announcements of promotional examinations in each facility 
under its jurisdiction, with a copy of such posting given to ESP, 
showing the official civil service job specifications and qualifica­
tions for the position to be filled. Said posting shall remain active 
for five (5) work days and should show the date of posting and 
the final date of application. During the months of July and Au­
gust, all such announcements shall be posted in each school 
building for at least five work days and also emailed to Unit mem­
bers who express an interest in writing by June 1st of each year.
B. Bargaining unit members who desire to apply shall file an application in 
writing with the District within the time limit.
Section 2. In filling all departmental vacancies, the decision shall be made by the Superin­
tendent in the same manner as determinations are made regarding transfers as 
set forth in Article X(4)(b).
A. The bargaining unit member selected for the job shall serve a probationary 
period of sixteen (16) weeks.
B. When applicable, if the opening is in a promotional series, the incumbent 
shall serve a probationary period of sixteen (16) weeks.
Section 3. If the opening is of a competitive nature requiring examination, the District 
agrees to request a promotional examination from the Civil Service Commis­
sion, and the bargaining unit member, as defined in Section 2 above, shall the­
reupon be appointed to the opening provisionally pending the taking and 
passing of the required examination for promotion. If the incumbent fails to 
pass the required examination for promotion, he/she will be returned to his/her 
former job title without loss of status.
SUMMER EMPLOYMENT 
ARTICLE XX.
Any 10 month employee who wishes employment during the months of July 
and August shall notify the Assistant Superintendent for Personnel and Administration by 
June 1. Any such employee who held that summer position in the year prior which remains 
available and whose performance was evaluated as satisfactory shall first be offered the ad­
ditional summer work. If the summer position is not so encumbered, or if the District creates 
a new summer position involving bargaining unit work, the District shall first offer such work 
to an appropriately qualified bargaining unit member based upon qualifications, training, ex-
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perience and attendance. The final authority for determining the relative qualifications of 
applicants rests with the Superintendent. His/her determination must be reasonable.
Section 1.
Section 2.
Section 3.
Section 4.
Section 5.
Section 6.
PROFESSIONAL DEVELOPMENT 
ARTICLE XXI.
Within budgetary limitations the District will pay no more than the reasonable 
expenses, including fees, meals, lodging and transportation, incurred by unit 
members who attend workshops, seminars and other professional improvement 
sessions pre-approved by the Superintendent of school or his/her designee. 
The unit member will suffer no loss of sick leave or personal business days. 
Application on District approved forms is required for reimbursement.
Bargaining unit members of the bargaining Unit may bring to the attention of 
the District such workshops, conferences, etc., that they feel will add to their 
professional development. Permission to attend shall normally be on a first ap­
plication basis; however, selection may deviate from this in order to allow as 
many staff members as possible the right to attend. Normally, attendance shall 
be limited to no more than five (5) bargaining unit members per conference; 
however, additional unit members may be eligible to attend upon the approval 
of the Superintendent of schools.
Bargaining unit members interested in attending such conferences/workshops 
shall make application in a manner described by the District administration via 
forms or on website-based software at least ten days prior to the date of the 
workshop/conference. The granting of such request is subject to the approval 
of the Superintendent of schools.
The District will pay up to $150.00 per Unit member per year toward the cost of 
any relevant course which is related to the Unit members work assignment and 
which has had prior approval of the Superintendent. The Unit member shall 
submit evidence of successful completion of the course prior to reimbursement.
Unit members will be eligible to participate in District sponsored inservice pro­
grams conducted for teachers. Such participation shall be contingent upon the 
following conditions:
A. The Unit member must make application to participate.
B. Available space exists to accommodate their request.
C. Availability will be determined by the Superintendent with priority 
going to teacher Unit members.
Each Unit member, upon successful completion of an inservice course, shall re­
ceive a written statement indicating successful completion. Such statement will 
also be placed in the employee's personnel file.
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Section 7. A. Step Placements
Bargaining unit members currently employed as teacher aides who become 
teaching assistants will be given the same step placement on the teaching as­
sistant schedule as they may currently hold on the teachers aide schedule.
B. Inservice
Required inservice beyond the regularly scheduled day will be paid at the hour­
ly rate based upon 1/200* of Step 1 of the teaching assistant schedule.
C. Credit Hours
Following the initial credit hours required for certification as a teaching assis­
tant consistent with Part 80-5.6 of the Commissioner's Regulations, a teaching 
assistant may receive payment for up to thirty (30) additional credit hours of 
approved collegiate study in or related to the field of elementary and/or sec­
ondary education. Prior approval of the Superintendent or the Assistant Super­
intendent for Personnel is required in order to receive such credit payment. 
The thirty (30) additional credit hours will be paid in blocks of three (3) credit 
hours at the following rates:
2009-2010 and 2010-2011 = $123.00
DURAJIQM Of AGREEMENT AMD REOPENING 
ARTICLE XXII.
This agreement shall be effective as of July 1, 2009, and continue in effect
through June 30, 2011. Should either party wish to amend this agreement they shall notify 
the other party by May 1, 2011. Existing terms and conditions of employment may be 
changed only by mutual agreement in writing by the parties. New terms and conditions of 
employment shall be negotiated with ESP as required by law.
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1% 2009-2010 A 7/1/09-1/31/10 ESP
RECPST ACCCKTP CENS SR SR AC COMP INFO ATTD PARA TCHAST ED
TYPIST10 TYPIST12 ACCCLK SECREY10 SECREY12 ATC AC CL CLTYP SECREY1 SECRYII PERS CL PROG SVSP PARA ASST HEALTH FMWKR IN TECH
1 21,542 26,551 27,728 23,828 29,357 31,866 31,892 31,918 31,944 31,970 31,996 44,414 29,357 17,035 18,334 17,847 18,117 31,377
2 22,078 27,208 28,400 24,362 30,025 32,521 32,547 32,574 32,599 32,625 32,651 45,180 30,025 17,732 19,029 18,543 18,813 32,046
3 22,613 27,865 29,059 24,893 30,683 33,180 33,206 33,232 33,258 33,284 33,310 45,962 30,683 18,429 19,728 19,241 19,511 32,703
4 23,146 28,519 29,717 25,428 31,340 33,847 33,873 33,900 33,926 33,952 33,978 46,755 31,340 19,124 20,423 19,935 20,207 33,360
5 23,681 29,190 30,373 25,964 32,002 34,506 34,532 34,558 34,584 34,611 34,637 47,S67 32,002 19,821 21,119 20,632 20,903 34,022
6 24,215 29,849 31,029 26,496 32,658 35,163 35,189 35,216 35,242 35,268 35,295 48,388 32,658 20,519 21,817 21,330 21,601 34,678
7 24,751 30,508 31,685 27,032 33,314 36,187 36,213 36,239 36,265 36,291 36,318 49,224 33,314 21,214 22,513 22,026 22,297 35,334
8 25,288 31,163 32,342 27,569 33,970 36,478 36,504 36,531 36,557 36,583 36,609 50,077 33,970 21,915 23,213 22,726 22,997 35990
9 25,821 31,820 33,012 28,102 34,626 37,135 37,161 37,187 37,213 37,240 37,266 50,941 34,626 22,615 23,914 23,426 23,697 36646
10 26,355 32,477 33,670 28,638 35,294 37,803 37,830 37,855 37,881 37,907 37,934 51,823 35,294 23,840 25,139 24,651 24,922 37315
11 26,889 33,131 34,316 29,174 35,953 38,449 38,475 38,501 38,527 38,554 38,580 52,718 35,953 24,541 25,839 25,352 25,623 37973
12 27,425 33,790 34,986 29,708 36,609 39,116 39,143 39,168 39,194 39,220 39,247 53,632 36,609 25,241 26,540 26,052 26,323 38630
13 27,959 34,461 35,644 30,241 37,272 39,783 39,809 39,835 39,862 39,887 39,913 54,558 37,272 25,942 27,196 26,753 27,024 39292
14 28,496 35,121 36,298 30,779 37,932 40,438 40,465 40,491 40,517 40,539 40,569 55,501 37,932 26,643 27,897 27,427 27,688 39952
15 29,181 35,959 37,158 31,462 38,768 41,275 41,301 41,327 41,353 41,379 41,405 56,461 38,768 27,343 28,555 28,100 28,353 40788
MONITORS
BRRKFST SIGN LANGUAGE INTERPETERS
HOURLY 1 Hr. 2 Hrs. 2 1 /4  Hrs. 2 1/2 Hrs. 3 1/2 Hrs. 4 1 /2  Hrs. 5 Hrs. 5 1/2 Hrs. 7 Hrs.
LEVEL II LEVEL III
1 10.78 1,940 3,879 4,364 4,850 6,789 8,729 9,699 10,669 13,972 1 0 24,998
2 11.03 1,986 3,970 4,467 4,963 6,949 8,933 9,926 10,919 14,484 2 0 25,404
3 11.26 2,027 4,054 4,561 5,068 7,095 9,122 10,135 11,149 14,997 3 0 25,907
4 12.02 2,163 4,327 4,868 5,409 7,572 9,735 10,817 11,899 15,510 4 24,495 26,412
5 12.91 2,324 4,647 5,228 5,809 8,132 10,456 11,617 12,779 16,026 5 24,898 26,917
6 13.78 2,480 4,959 5,579 6,199 8,679 11,158 12,399 13,639 17,137 6 27,423
7 14.71 2,647 5,294 5,956 6,618 9,265 11,912 13,235 14,558 18,270 7 27,929
8 15.67 2,820 5,640 6,345 7,050 9,869 12,689 14,099 15,509 19,486
1% 2009-2010 B 2/1/10 - 6/30/10 ESP
RECPST ACC CKTP CENS SR SR AC COMP INFO ATTD PARA TCHAST ED
TYPIST10 TYPIST12 ACCCLK SECREY10 SECREY12 ATC AC CL CLTYP SECREY1 SECRY II PERS CL PROG SVSP PARA ASST HEALTH FMWKfi IN TECH
1 21,758 26,816 28,005 24,066 29,6S0 32,184 32,211 32,237 32,264 32,289 32,316 44,858 29,650 17,205 18,517 18,025 18,299 31,691
2 22,298 27,480 28,684 24,606 30,326 32,846 32,873 32,899 32,925 32,951 32,978 45,632 30,326 17,909 19,220 18,728 19,001 32,366
3 22,839 28,144 29,349 25,142 30,990 33,511 33,538 33,564 33,591 33,616 33,643 46,422 30,990 18,614 19,926 19,433 19,706 33,030
4 23,378 28,805 30,014 25,682 31,654 34,186 34,212 34,239 34,265 34,292 34,318 47,222 31,654 19,316 20,627 20,135 20,409 33,694
5 23,918 29,482 30,676 26,224 32,322 34,851 34,877 34,904 34,930 34,957 34,983 48,043 32,322 20,019 21,330 20,839 21,112 34,362
6 24,457 30,147 31,340 26,761 32,985 35,515 35,541 35,568 35,594 35,621 35,648 48,872 32,985 20,724 22,035 21,543 21,817 35,025
7 24,999 30,813 32,002 27,302 33,647 36,549 36,575 36,601 36,628 36,654 36,681 49,717 33,647 21,426 22,738 22,246 22,520 35,687
8 25,541 31,474 32,666 27,845 34,310 36,843 36,869 36,896 36,923 36,949 36,976 50,578 34,310 22,134 23,445 22,953 23,227 36350
9 26,079 32,138 33,342 28,383 34,972 37,506 37,533 37,559 37,586 37,612 37,639 51,451 34,972 22,841 24,153 23,660 23,934 37012
10 26,618 32,801 34,007 28,924 35,647 38,181 38,208 38,233 38,260 38,286 38,313 52,341 35,647 24,078 25,390 24,898 25,171 37688
11 27,158 33,462 34,659 29,466 36,312 38,833 38,860 38,886 38,913 38,939 38,966 53,245 36,312 24,786 26,097 25,606 25,879 38353
12 27,699 34,127 35,336 30,005 36,976 39,507 39,534 39,559 39,586 39,613 39,639 54,168 36,976 25,493 26,805 26,312 26,586 39016
13 28,238 34,806 36,000 30,544 37,645 40,181 40,207 40,234 40,260 40,286 40,312 55,104 37,645 26,201 27,468 27,020 27,294 39685
14 28,781 35,472 36,661 31,087 38,311 40,843 40,869 40,896 40,922 40,945 40,974 56,056 38,311 26,909 28,176 27,701 27,965 40351
15 29,473 36,319 37,529 31,776 39,156 41,687 41,714 41,740 41,767 41,792 41,819 57,026 39,156 27,616 28,840 28,381 28,636 41196
MONITORS
BRRKFST SIGN LANGUAGE INTERPETERS
HOURLY 1 Hr. 2 Hrs. 2 1 /4  Hrs. 2 1/2 Hrs. 3 1 /2  Hrs. 4 1/2 Hrs. 5 Hrs. 5 1/2 Hrs. 7 Hrs.
LEVEL II LEVEL III
1 10.88 1,960 3,918 4,408 4,899 6,857 8,817 9,796 10,775 14,112 1 0 25,247
2 11.14 2,006 4,010 4,512 5,013 7,018 9,023 10,026 11,028 14,629 2 0 25,658
3 11.37 2,047 4,095 4,607 5,119 7,166 9,214 10,237 11,261 15,147 3 0 26,166
4 12.14 2,185 4,370 4,917 5,463 7,648 9,833 10,925 12,018 15,665 4 24,739 26,676
5 13.04 2,347 4,693 5,280 5,867 8,213 10,560 11,733 12,906 16,186 5 25,146 27,186
5 13.91 2,504 5,009 5,635 6,261 8,766 11,270 12,523 13,775 17,308 6 27,697
7 14.85 2,674 5,347 6,016 6,684 9,357 12,031 13,367 14,704 18,453 7 28,208
8 15.82 2,848 5,696 6,408 7,120 9,967 12,816 14,240 15,664 19,681
1.20% 2010-2011A 7/1/10-1/31/11 ESP
RECPST ACC CKTP CENS SR SR AC • COMP INFO ATTD PARA TCHAST ED
TYPIST10 TYPIST12 ACCCLK SECREY10 SECREY12 ATC AC CL CLTYP SECREY1 SECRY II PERSCL PROG SVSP PARA ASST HEALTH FMWKR IN TECH
1 22,019 27,138 28,341 24,355 30,006 32,570 32,597 32,624 32,651 32,677 32,703 45,396 30,006 17,411 18,739 18,241 18,518 32,071
2 22,566 27,810 29,028 24,901 30,689 33,240 33,267 33,294 33,320 33,347 33,373 46,180 30,689 18,124 19,450 18,953 19,229 32,754
3 23,113 28,481 29,701 25,444 31,361 33,913 33,940 33,967 33,994 34,020 34,047 46,979 31,361 18,837 20,165 19,666 19,943 33,426
4 23,658 29,150 30,375 25,990 32,034 34,596 34,623 34,649 34,676 34,703 34,730 47,789 32,034 19,547 20,875 20,376 20,654 34,098
5 24,205 29,836 31,045 26,538 32,710 35,269 35,296 35,323 35,349 35,376 35,403 48,619 32,710 20,260 21,586 21,089 21,365 34,774
6 24,750 30,509 31,716 27,082 33,381 35,941 35,968 35,995 36,021 36,048 36,076 49,458 33,381 20,973 22,300 21,802 22,079 35,445
7 25,299 31,183 32,386 27,630 34,051 36,988 37,014 37,040 37,067 37,094 37,121 50,313 34,051 21,683 23,011 22,513 22,790 36,115
8 25,848 31,852 33,058 28,179 34,722 37,285 37,312 37,339 37,366 37,392 37,419 51,184 34,722 22,400 23,726 23,229 23,505 36,786
9 26,392 32,524 33,742 28,724 35,392 37,956 37,983 38,010 38,037 38,063 38,090 52,068 35,392 23,115 24,443 23,944 24,221 37,456
10 26,938 33,195 34,415 29,271 36,075 38,639 38,666 38,692 38,719 38,746 38,773 52,969 36,075 24,367 25,695 25,196 25,473 38,140
11 27,484 33,864 35,075 29,819 36,748 39,299 39,326 39,353 39,380 - 39,406 39,433 53,884 36,748 25,084 26,410 25,914 26,189 38,813
12 28,031 34,537 35,760 30,365 37,419 39,981 40,008 40,034 40,061 40,088 40,115 54,818 37,419 25,799 27,127 26,628 26,905 39,484
13 28,577 35,223 36,432 30,910 38,096 40,663 40,690 40,717 40,743 40,769 40,796 55,765 38,096 26,516 27,798 27,345 27,621 40,161
14 29,126 35,898 37,101 31,460 38,771 41,333 41,360 41,387 41,413 41,436 41,466 56,728 38,771 27,232 28,514 28,033 28,301 40,835
15 29,826 36,754 37,980 32,157 39,625 42,188 42,214 42,241 42,268 42,294 42,321 57,710 39,625 27,948 29,186 28,722 28,980 41,690
MONITORS
BRRKFST SIGN LANGUAGE INTERPETERS
HOURLY 1 Hr. 2 Hrs. 2 1 /4  Hrs. 2 1 /2  Hrs. 3 1 /2  Hrs. 4 1 /2  Hrs. 5 Hrs. 5 1/2 Hrs. 7 Hrs.
LEVEL II LEVEL III
1 11.02 1,983 3,966 4,461 4,956 6,939 8,921 9,914 10,906 14,281 1 0 25,550
2 11,27 2,029 4,056 4,563 5,072 7,100 9,128 10,142 11,156 14,805 2 0 25,965
3 11.51 2,073 4,145 4,663 5,181 7,253 9,324 10,361 11,398 15,329 3 0 26,480
4 12.28 2,212 4,424 4,977 5,529 7,740 9,952 11,057 12,164 15,853 4 25,036 26,996
5 13.19 2,375 4,750 5,343 5,937 8,311 10,686 11,874 13,061 16,380 5 25,448 27,512
6 14.08 2,534 5,068 5,702 6,337 8,870 11,403 12,670 13,938 17,516 6 28,029
7 15.03 2,705 5,409 6,087 6,764 9,469 12,173 13,526 14,878 18,674 7 28,546
8 16.01 2,882 5,765 6,484 7,206 10,087 12,971 14,411 15,852 19,917
1.20% 2010-2011 B 2/1/11-6/30/11 ESP
RECPST ACCCKTP CENS SR SR AC COMP INFO ATTD PARA TCHAST ED
TYPIST10 TYPIST12 ACC CLK SECREY10 SECREY12 ATC AC CL CLTYP SECREY1 SECRYII PERSCL PROG SVSP PARA ASST HEALTH FMWKR IN TECH
1 22,283 27,464 28,681 24,647 30,366 32,961 32,988 33,015 33,043 33,069 33,095 45,941 30,366 17,620 18,964 18,460 18,740 32,456
2 22,837 28,144 29,376 25,200 31,057 33,639 33,666 33,694 33,720 33,747 33,773 46,734 31,058 18,341 19,683 19,180 19,460 33,147
3 23,390 28,823 30,057 25,749 31,737 34,320 34,347 34,375 34,402 34,428 34,456 47,543 31,738 19,063 20,407 19,902 20,182 33,827
4 23,942 29,500 30,740 26,302 32,418 35,011 35,038 35,065 35,092 35,119 35,147 48,362 32,418 19,782 21,126 20,621 20,902 34,507
5 24,495 30,194 31,418 26,856 33,103 35,692 35,720 35,747 35,773 35,801 35,828 49,202 33,102 20,503 21,845 21,342 21,621 35,192
6 25,047 30,875 32,097 27,407 33,782 36,372 36,400 36,427 36,453 36,481 36,509 50,051 33,781 21,225 22,568 22,064 22,344 35,871
7 25,603 31,557 32,775 27,962 34,460 37,432 37,458 37,484 37,512 37,539 37,566 50,917 34,459 21,943 23,287 22,783 23,063 36,549
3 26,158 32,234 33,455 28,517 35,139 37,732 37,760 37,787 37,814 37,841 37,868 51,798 35,138 22,669 24,011 23,508 23,787 37,228
9 26,709 32,914 34,147 29,069 35,817 38,411 38,439 38,466 38,493 38,520 38,547 52,693 35,816 23,392 24,736 24,231 24,512 37,906
10 27,261 33,593 34,828 29,622 36,508 39,103 39,130 39,156 39,184 39,211 39,238 53,605 36,508 24,659 26,003 25,498 25,779 38,598
11 27,814 34,270 35,496 30,177 37,189 39,771 39,798 39,825 39,853 39,879 39,906 54,531 37,189 25,385 26,727 26,225 26,503 39,279
12 28,367 34,951 36,189 30,729 37,868 40,461 40,488 40,514 40,542 40,569 40,596 55,476 37,868 26,109 27,453 26,948 27,228 39,958
13 28,920 35,646 36,869 31,281 38,553 41,151 41,178 41,206 41,232 41,258 41,286 56,434 38,554 26,834 28,132 27,673 27,952 40,643
14 29,476 36,329 37,546 31,838 39,236 41,829 41,856 41,884 41,910 41,933 41,964 57,409 39,236 27,559 28,856 28,369 28,641 41,325
15 30,184 37,195 38,436 32,543 40,101 42,694 42,721 42,748 42,775 42,802 42,829 58,403 40,101 28,283 29,536 29,067 29,328 42,190
MONITORS
BRRKFST SIGN LANGUAGE INTERPETERS
MON HOURLY 1 Hr. 2 Hrs. 2 1/4 Hrs. 2 1/2 Hrs. 3 1/2 Hrs. 41 /2  Hrs. 5 Hrs. 5 1 /2  Hrs. 7 Hrs.
LEVEL II LEVEL III
1 11.15 2,007 4,014 4,515 5,015 7,022 9,028 10,033 11,037 14,452 1 0 25,857
2 11.41 2,053 4,105 4,618 5,133 7,185 9,238 10,264 11,290 14,983 2 0 26,277
3 11.65 2,098 4,195 4,719 5,243 7,340 9,436 10,485 11,535 15,513 3 0 26,798
4 12.43 2,239 4,477 5,037 5,595 7,833 10,071 11,190 12,310 16,043 4 25,336 27,320
5 13.35 2,404 4,807 5,407 6,008 8,411 10,814 12,016 13,218 16,577 5 25,753 27,842
6 14.25 2,564 5,129 5,770 6,413 8,976 11,540 12,822 14,105 17,726 6 28,365
7 15.21 2,737 5,474 6,160 6,845 9,583 12,319 13,688 15,057 18,898 7 28,889
8 16.2 2,917 5,834 6,562 7,292 10,208 13,127 14,584 16,042 20,156
CONFIDENTIAL PER FO R M A N CE APPR AISAL
Name: Position/Title:
Building: Period covered by evaluation:
EVALUATION GUIDE
to
While this performance appraisal is intended to provide for an individual employee's growth and 
development and to serve as a means for encouraging improvement in performance, the primary 
purpose is to point out areas of improvement needed in the job performance and to comment on any 
areas of high performance. Two other major purposes served by the evaluation process are: to 
identify the scope of the employee's duties and to express the District's and the employee's 
objectives and expectations regarding the job.
The evaluator must indicate by a check mark the description which most nearly fits the 
employee's performance. Any rating .which falls within the first or third category (OA or LS) should 
be followed with a comment. Use attachment if necessary.
Each category will be rated as follows:
(1) Outstanding (OA)
(2) Satisfactory (S)
(3) Less than Satisfactory (LS)
RATING LEGEND: OA - Outstanding Ability; S - Satisfactory; LS - Less than Satisfactory
1. JOB SKILLS
Definition: Necessary duties for the performance of job.
O U T S T A N D IN G
A B IL IT Y
Neat, accurate and thorough in per­
formance of work. Takes pride in work. 
Often suggests changes for improving 
the job. Much care is given to details 
and follow-up.
S A T I S F A C T O R Y
Produces work which is reliable and 
acceptable. Does not repeat mistakes 
Constantly seeks methods to improve 
skills.
LESS THAN
S A T I S F A C T O R Y
Displays any or all of the following 
Performance can be satisfactory 
when given specific instructions. 
Additional skills and knowledge 
needed for some or all phases 
of job.
Ratina: OA S LS
□  □  □
2. RELIABILITY
Definition: Carries out routine duties promptly and satisfactorily.
O U T S T A N D IN G L E S S  TH AN
A B IL IT Y S A T I S F A C T O R Y S A T I S F A C T O R Y
Requires minimum supervision. Carries out assignments in satisfactory Does not complete tasks or needs
Adheres to school rules. manner. Needs only occasional follow up. some supervision to complete tasks.
Is conscientious. Adheres to rules Does not consistently adhere to
Good follow-through. school rules.
Rating: OA S LS
□ □ □
3. Communicates and interacts effectively with district employees, students and the public.
O U T S T A N D IN G L E S S  TH AN
A B IL IT Y S A T I S F A C T O R Y S A T I S F A C T O R Y
Has excellent rapport with District Works well with others. Interprets as- Needs improvement in working with employees.
Employees. Effective understanding signments effectively most of the time. others, interpreting assignments, assignments.
of assignments. Is tactful and 
courteous.
Is generally tactful and courteous. expressing disagreement appropriately
Rating: OA S LS
□  □  □
4. Punctuality and Attendance
O U T S T A N D IN G
A B IL IT Y
Rarely absent or tardy. Always on 
the job unless prevented by unusual 
circumstances. Almost always pro­
vides appropriate notice of absence 
or tardiness.
S A T I S F A C T O R Y  
Rate of absenteeism and/or tardiness 
consistently acceptable, Never absent 
or tardy without good cause. Generally 
provides appropriate notice of absence 
or tardiness.
LESS THAN 
S A T I S F A C T O R Y
Absent/tardy too often without good 
cause or without sufficient notice.
Rating: OA S LS
□ □ □
5. INITIATIVE (independent thinking)
OUTSTANDING
ABILITY
Resourceful. Has the ability to 
anticipate and provide for change.
Frequently suggests helpful improve­
ments in work practices and techniques.
SATISFACTORY
Seeks additional tasks when work 
is completed.
Keeps busy at useful work.
LESS THAN 
SATISFACTORY
Requires follow-up if assignment is 
not routine.
Rarely seeks additional tasks.
Rating: OA S LS
□ □ □
6. ATTITUDE
OUTSTANDING
ABILITY
Accepts direction and change 
willingly. Accepts criticism well. 
Willingly accepts work.
SATISFACTORY
Usually accepts directions and/or 
change well. Accepts criticism well 
most of the time.
LESS THAN 
SATISFACTORY
Does not accept criticism well.
Finds it difficult to adjust to changes.
Rating: OA S LS
□ □ □
Supervisor Comments:
Signature of Supervisor {evaluator}______________________________  Date:______________________
I have reviewed this appraisal and have had the opportunity to discuss the contents with my supervisor. My 
signature indicates that I have received this report and does not necessarily imply that I agree with the appraisal 
or the contents. I have the right to submit a written response which shall be, attached to this report and placed 
in my personnel file.
Employee Signature:______________________________________ Date:____________________
Please return completed form to district office.
Copies:
Employee 
Supervisor 
Personnel Office
7. FOR TEACHING ASSISTANTS ONLY Outstanding Satisfactory Less than
INTERPERSONAL SKILLS Ability Satisfactory
Willingness and ability to communicate
with other staff members □ □ □
Relates well with students;
Maintains their respect □ □ □
Relates well with staff; maintains their respect □ □ □
WORK HABITS
Organizes tasks into logical sequence. □ □ □
• ■
Uses common sense. □ □ □
Is task-oriented □ □ □
Accepts constructive criticism □ □ □
Shows ability to withstand pressure/multiple tasks □ □ □
Remains calm in crisis situation □ □ □
Shows ability to grasp instructions and follow through □ □ □
Demonstrates ability to understand and implement
Instructional information □ □ □
PERSONAL TRAITS
Uses discretion, and tact with students and staff □ □ □
Practices self-control □ □ □
Maintains confidentiality □ □ □
Supervisors Comments:
